Travel/Cash Advance Request

Williams College - Controller's Office
Travel/Cash Advance Request and Reconciliation Form
***All Outstanding Advances must be cleared before a new advance isissued***

Clear Form

Vendor Legal Name:

DateLeavingon Trip:

Special Handling (Pickup): O Date Returning from Trip:
Address: (required for all Vendors) Destination of Trip and/or Purpose of Advance
PS Account (6) Fund (3) Dept. ID (7) Proj/Grnt (6) Amount (insert a decimal)
135200

****Use area below for Cash Advance Reconciliation****
If clearing atravel advance, usethe Travel Reimbur sement Form

Project/Grant

PS Account (6) Fund (3) Dept ID (7) (6)

Amount (insert a decimal)

Vendor Classification: (Please check below) Total Expenses:

Wms. Employee O Wms. Student O Other: O

Less Funds Advanced:

Prepared by:

Amount Due You:

Authorized by:

Amount Due College:

file://IC|/Controller/cashadvance.html [3/25/2003 10:37:52 AM]



	Local Disk
	Travel/Cash Advance Request


	OHKMBDIIHPHHKCFGOMNOBIJMADDINNKF: 
	form1: 
	f1: 
	x: 
	f2: 
	f3: Off
	f4: 
	f5: 
	f6: 
	f7: 
	f8: 
	f9: 
	f10: 
	f11: 
	f12: 
	f13: 
	f14: 
	f15: 
	f16: 
	f17: 
	f18: 
	f19: 
	f20: 
	f21: 
	f22: 
	f23: 
	f24: 
	f25: 
	f26: 
	f27: 
	f28: 
	f29: 
	f30: 
	f31: 
	f32: 
	f33: Off
	f34: 
	f35: 
	f36: 





